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QUEEN'S UNIVERSITY, BELFAST

INTERNAL ADVERTISEMENT

Camp Leader (£11.01 per hour) 
T: BUC – Junior Leadership Programme 
Queen’s Sport require a Camp Leader to co-ordinate the T: BUC Junior Leadership Programme as part of this year’s Summer Scheme. This post is available from 21st June to 20th August 2021, working up to a maximum of 37 hours per week.

Main duties associated with this post are:
Reporting to the Sport Development Manager the Camp Leader is responsible for the implementation of the    T: BUC: Junior Leadership Programme with supervision responsibility for two camp assistants and up to 60 young people over 3 camps during July and August.  The candidate will be responsible for the day to day delivery of the camps and supervision of young people involved in the programme working collaboratively with summer scheme staff and the wider Queen’s Sport Team to deliver the project outcomes as part of the funding requirements. 
· Delegation, supervision and support of tasks to camp assistants

· Providing literature to and acting as main point of contact for all recruitment partners

· Answering any enquires from young people or parents

· Receiving and reviewing application forms

· Writing to applicants regarding the outcome of their application

· Sending out welcome packs and permission forms to parents

· Sending out details of project start and end dates

· Allocating Junior Leaders into groups based on community background and availability

· Carrying out risk assessments for all activities

· Liaising with Sport NI to coordinate training

· Preparing a ‘good relations best practice’ plan, identifying the various ways in which good relations and peacebuilding can be embedded explicitly and implicitly throughout the project

· Preparing for the induction days

· Ensuring all QUB Sport staff are informed about the aims of the programme and how it will integrate with the summer scheme activities
· Prioritise, plan and organise own work within set parameters to ensure operational efficiency
· Create and record session plans for three individual camps

· Collect feedback/surveys from young people in line with funding guidelines

· Completion of evaluation forms for each camp

· Planning post-camp events

· Informing parents of activity day outings and post-camp events
· Carry out any other duties which are appropriate to the post as may be reasonably requested by Supervisor.

To apply please send a covering letter and CV to Teresa Reid at t.reid@qub.ac.uk
Closing date: Friday 11th June 2021
Criteria 

1.Education and Qualifications

Degree 


Currently hold a sports coaching or youth leadership qualification from a recognized youth body or sporting governing body

2. Experience

At least one years’ recent experience in co-ordination of outreach/good relation projects within the area of sport, teaching/coaching or good relations

IT literacy and ability to use computer packages relevant to area of work ie Microsoft Office suite

Experience of using social media and marketing tools 
Desirable: 

At least one year’s continuous experience of working with young people

At least three months’ experience of coordinating good relations programs   

At least 6 months’ experience of managing a team of volunteers 

3.
Other Skills/Knowledge

Knowledge of University Widening participation and an understanding of youth sport and leadership through sport
4.
Presentation

Excellent oral and written communication skills, experience of making presentations and experience of communicating with people from a wide range of cultures

5.
Personal Qualities

Ability to work on own initiative and as part of a team

Strong organisational skills with a track record in meeting deadlines 
6.
Special Factors and other Requirements

Interest in sport, health and well-being and promotion of physical activity with individuals and groups

Flexibility to work both afternoon and evenings.

Possess a full valid driving license

